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APPENDIX 1: ENPI CBC PROGRAMMES JMA contact details

Programme JMA Address Contact Email
Person
Kolarctic Regional Council | Hallituskatu | Péivi paivi.ekdahl@lapinliitto.fi
of 20B, 96100 Ekdahl
Lapland Rovaniemi , www .kolarcticenpi.info
Finland
Karelia/Russia Council of Oulu | Kauppurienk | Marko marko.ruokangas@euregiokarel
Region atu Ruokangas ia.fi
8 A, 90100
Oulu, www.kareliaenpi.eu
Finland
South-East Finland/ | Regional Council | Raatimiehenk | Paivi paivi.ilves@ekarjala.fi
Russia of atu 18, 53100 | Ilves
South Karelia Lappeenrant, www.southeastfinrusnpi.fi
Finland
Estonia/Latvia/ Ministry of Lacplesa Arina arina.andreicika@raplm.gov.lv
Russia Regional street 27, Andreicika
Development and | 1011 Riga, No website
Local Latvia
Governments
Latvia/Lithuania Ministry of Sventaragio, | Ignotas Ignotas.Salavejus@vrm.lIt
Belarus Interrior of 01510 Salavejus
the Republic of Vilnius, No website
Lithuania Lithuania
Regional Policy
Department
Lithuania/Poland/R | Ministry of ul. Wspdlna | Andrzej Andrzej.Gawron@mrr.gov.pl
ussia (Kaliningrad) | Regional 2/4, Gawron
Development 00-926 www.interreg.gov.pl/20072013/
Territorial Warsaw, instrument+sasiedztwa/pl-It-ru/
Cooperation Poland
Department
Poland/Belarus Ministry of ul. Wspodlna | Justyna Justyna.Jakubowska@mrr.gov.p
UKraine Regional 2/4, 00926, Jakubowska |1
Development Warsaw, www.interreg.gov.pl/20072013/
Poland instrument+sasiedztwa/pl-bl-uk/
Hungary/Slovakia National Florian florian.szaloki@meh.hu
Ukraine/Romania Developopment Szaloki
Agency www.vati.hu
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Romania/Moldova Ministry of Bucharest, Daniela Daniela.Popescu@dr.mie.ro
Ukraine Development, Roumania Popescu
Public http://www.mdlpl.ro/_document
Works and e/state_nemembre/program_ro_
Housing uc_mo.htm
Spain/Morocco No website
North
CBC Atlantic No website
Programme
Italy/Tunisia Ministry of Piazzale della | Raffaele raffaele.langella@esteri.it
Forreign Farnesina, 1 - | Langella
Affairs Rome, Italy No website
Baltic Sea Investitionsbank | Fleethoern Susann susann.henning@ib-sh.de
Region Schleswig- 29-31, 24103 | Henning
Holstein Kiel, eu.baltic.net.
Managing Germany
Authority
Baltic Sea
Region
Programme
2007-
2013
Black Sea Ministry of lulia Hertzog | Iulia.Hertzog@mdlpl.ro
Programme Development,
Public www.mdlpl.ro/index.php?
Works and p=1&lang=en
Housing
Mediterranean Region Ufficio di Anna Catte acatte(@regione.sardegna.it
Sea Autonome de Gabinetto
la Sardaigne della www.regione.sardegna.it/specia
Presidenza , li/enpicbe/fr/
Viale Trento
69,
09123
Cagliari
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APPENDIX 2: TAIEX APPLICATION FORMS

Application form for TAIEX Expert Mission

Project title: Expert Mission on .....
N.B.: only type-written and fully completed applications will be accepted

Beneficiary country:
Beneficiary Ministry/Service:

Date of submission:
Objective of the Expert Mission:

1. Person submitting the Application
Title(Mr.,Ms.):

First name:

Surname:

Ministry or Institution:

Department:

Function:

Office address (street/number/office number)
Post code:

City:

Office Tel.:

Office Fax:

E-mail:

2. Authorisation from your administration
Title:

First name:

Surname:

Function:

Office Tel.:

Office Fax:

E-mail:

Date of consultation:

Supporting comments:

Signature (if applicable):

2. Expert Mission Content

a) What will the Member State Expert(s) focus on during the visit?

L] Legislation L] Implementation [ Institutional development

Target audience:
(specify if Ministries, institutions, regulatory

authorities, professional associations or other)



Main topic/content
Agenda: Please indicate specific items you would like to discuss with the Member State expert(s), such as
legislation, infrastructure, strategies, training, any other elements of relevance, and/or attach possible draft
programme, if available

Current situation & additional comments

Please describe briefly the current situation in the sector of legislation concerned and provide all information that
can contribute to the evaluation of your application (e.g. give details of the stage of preparation of the legislation;

outline the timetable for the adoption of the legislation).

3. Logistical aspects

a) Is there a Member State Administration/Organisation from which you wish to receive the expertise?
Preferred Country (choice cannot always be

guaranteed)
Hosting Member State Authority/Institution (if

known)

Do you know the Member State expert from whom you wish to receive expertise?
Title:

First Name:

Surname:

Ministry or Institution:

Department:

Function:

Office address (street/number/office number)
Post code:

City:

Office Tel:

Office Fax:

E-mail:

Have you had previous contact with your selected host Institution/Organisation/Expert? [1Yes [ No

b) When would you like to receive the Expert?
Date/Y ear:

Calendar week:

Duration (maximum 5 working days):

¢) Language knowledge (please state the language(s) and indicate your level of competence)

1* language: English LI Very Good [ Good L] Fair L Poor
ond language : French ] Very Good L] Good U Fair [ Poor
3 language: ...... O Very Good U Good U Fair L Poor

4. List of Participants

Data received from you is to be used for the organisation of TAIEX events only, and for no other purpose unless stated. You are

entitled to have your data deleted or removed from our database at any time.

1. Details of the applicant acting as main co-ordinator requesting the Expertise
Title (Mr., Ms.) :
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First Name:

Surname:

Ministry or Institution:
Department:

Function:

Office address (street/number/office number):
Post code:

City:

Office Tel:

Office Fax:

Email:

Will you also participate to the expert mission? L Yes

2. Details of the person(s) participating to the Expertise
(max 5 persons)

Title (Mr., Ms.) :

First Name:

Surname:

Ministry or Institution:

Department:

Function:

Office address (street/number/office number):
Post code:

City:

Office Tel:

Office Fax:

E-Mail:

O No
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Application form for TAIEX Study Visit

N.B.: only type-written and fully completed applications will be accepted

Beneficiary country:
Beneficiary Ministry/Service:
Date of submission:
Objective of the Study Visit:

1. Person submitting the Application
Title(Mr.,Ms.):

First name:

Surname:

Ministry or Institution:

Department:

Function:

Office address (street/number/office number)
Post code:

City:

Office Tel.:

Office Fax:

E-mail:

2. Authorisation from your administration
Title:

First name:

Surname:

Function:

Office Tel.:

Office Fax:

E-mail:

Date of consultation:

Supporting comments:

Signature (if applicable):
2. Study Visit Content

a) What will be the task of the host institution concerned?

L] Legislation L] Implementation L] Institutional development

Target audience:
(specify if Ministries, institutions, regulatory authorities, professional associations or other)

Main topic/content
Agenda: Please indicate specific items issues you would like to discuss with experts of the Member State

administration, such as legislation, infrastructure, strategies, training and any other elements of relevance, and/or
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attach draft programme, if available

Current situation & additional comments

Please describe briefly the current situation in the sector of legislation concerned and provide all information that
can contribute to the evaluation of your application (e.g. give details of the stage of preparation of the legislation,
outline the timetable for the adoption of the legislation).

3. Logistical aspects

a) Is there a Member State administration/organisation that you wish to visit?
Preferred Country (choice cannot always be

guaranteed)
Hosting Member State Authority/Institution (if

known)

Do you know the person from whom you wish to receive expertise?
Title:

First Name:

Surname:

Ministry or Institution:

Department:

Function:

Office address (street/number/office number)
Post code:

City:

Office Tel:

Office Fax:

E-mail:

Have you had previous contact with your selected host Institution/Organisation/Expert? [LIYes [ No

b)What is the preferred date for the Study Visit?
Dates/Year:

Calendar week:

Duration (maximum 5 working days):

¢) Language knowledge (please state the language(s) and indicate your level of competence)

1" language: English L Very Good [ Good L Fair L Poor
2" language: French LI Very Good  [JGood L] Fair LI Poor
3" language: LI Very Good [ Good LI Fair L Poor

d) Transport and accommodation preferences

We would like to travel by: LI Plane [ Train L] Other Please select one
option
We would like TAIEX to book a hotel: : []Yes LINo

4. List of Participants
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(3 participants maximum)

Data received from you is to be used for the organisation of TAIEX events only, and for no other purpose unless stated. You
are entitled to have your data deleted or removed from our database at any time.

1. Details of the applicant acting as main co-ordinator requesting the Study visit

Title (Mr., Ms.) :

First Name:

Surname:

Ministry or Institution:
Department:

Function:

Office address (street/number/office number):
Post code:

City:

Office Tel:

Office Fax:

Email:

Will you also participate to the Study Visit? [ Yes

2. Details of the person(s) participating in the Study visit
max. 3 persons

Title (Mr., Ms.) :

First Name:

Surname:

Ministry or Institution:
Department:

Function:

Office address (street/number/office number):
Post code:

City:

Office Tel:

Office Fax:

E-Mail:

L No
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Application form for TAIEX Workshop

Please note:

TAIEX can undertake the majority of the arrangements and costs for its workshops. However please note that in
making this request for a workshop the following support must be provided by your country:

1. Liaison with participants regarding the event and submission of a complete list of participants, if
necessary transliterated in the Latin alphabet, (with their job title, full contact details & name of
administration), no later than 21 calendar days before the event.

2. When appropriate, assistance to TAIEX representatives, chairperson and experts/speakers during the
event.

3. Submission of relevant documentation on the situation regarding current legislation/policies in the sector
concerned.

4. Submission of a short evaluation report of the event.

Beneficiary country:

Beneficiary Ministry/Service

Date of submission:

1. Person submitting the application:

Title:

First Name:

Surname:

Ministry or Institution:

Department:

Function:

Office address (street/number/office number):

Post code:

City:

Office Tel:

Office Fax:

E-mail:

2. Workshop content:

Proposed title of the workshop

Proposed date (indicative)

Expected number of participants:

Target audience:

(specify if Ministries, institutions, regulatory

authorities, professional associations or other)

Main topic/content
Agenda: Indicate specific items which should be included on the agenda and/or attach draft programme, if

available

3. Current situation & additional comments

Please describe briefly the current situation concerning the sector of legislation concerned and provide all
information that can contribute to the evaluation of your application.
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LOGISTICAL ASPECTS — WORKSHOP DETAILS

Contact person for administrative questions and practical matters related to this event

Title:

First Name:

Surname:

Ministry or Institution:
Department:

Function:

Office address (street/number/office number):

Post code:

City:

Office Tel:

Office Fax:

E-mail:

Is accommodation required?

(applies only to journey of 100km and above)
Is interpretation required?

If yes, between which languages?

Does your administration have suitable

conference facilities available?
If yes, are these facilities free of charge?
Conference venue address:

(street, number, office number)
Post code:

City:

Office Tel.:

Office Fax:

E-mail:

Oyes [ No
Oyes O No
Between

Lyes [ No
Lyes [ No

and
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APPENDIX 3: FINAL STAGE OF TWINNING PROCEDURE-CALL _
OF PROPOSALS FOR EXEPRTS FROM MEMBER STATES

Publication of the Twinning Call for Proposals on Internet
TWINNING CALL FOR PROPOSALS

Issued by the European Commission

1. Publication reference
EuropeAid/127591/L/ACT/GE
2. Programme and Financing source

Title of the Twinning project: Capacity Enhancement for Implementing the Bologna
Action Lines in Georgia (CEIBAL) (Twinning ref: GEOS/ENP-PCA/OT/01)

Title of Programme/Financing source: ENPI 2007
3. Nature of Activities, geographical area and project duration
(A) Nature of Activities

The overall objective is to contribute to the overall objective set out in the European Neighbourhood
and Partnership Instrument (ENPI) Georgia National Indicative Program 2007-2010 to improve
Georgia’s Higher Education system by supporting the relevant institutions to fully implement the
Bologna process action lines and to prepare for integration in the European Higher Education Area
(EHEA). The purpose of the project is increase the institutional capacity of the Ministry of Education
and Science of Georgia (MoES) and other key institutions for the implementation of the Bologna
process action lines. The project comprises two areas of intervention:

The first one aims at enhancing the institutional capacities and set up, in particular the institutional
architecture (result 1), the legal and normative framework (result 2) and individual professional know-
how to implement Bologna reforms (a specific training component under result 6).

The second area of intervention provides concrete assistance to implement core elements of the
Bologna process, by assisting with the self-certification of the NQF of HE (result 3), the establishment
of viable procedures and mechanisms for program evaluation and accreditation (result 4) and the
improvement of recognition procedures related to degrees and study periods obtained abroad
(result 5).

(B) Geographical area: Georgia
Beneficiary Institution: The Ministry of Education and Science
©) Maximum project duration: 24 months
4. Overall amount available for this Call for Proposals
1,100,000.00
ELIGIBILITY CRITERIA
5. Eligibility: Who may apply

Only Public Administration and Mandated bodies as per Twinning Manual of European Union
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MS may apply through European Union MSs’ National Contact Points. See section “Eligibility of
potential Twinning partners” of the Twinning Manual.

PROVISIONAL TIMETABLE

6. Provisional notification date of results of the award process
First half of December 2008

AWARD CRITERIA

7. Award criteria

Selection criteria are mentioned in the Evaluation Grid included in the Reference Manual on
Twinning Projects: See Annexes C6&C8 on administrative compliance and eligibility grid and
evaluation grid twinning selections.

APPLICATION FORMALITIES

8. Twinning proposal and details to be provided

Twinning proposals must be submitted to the EU Member States National Contact Points for
Twinning following the instructions of the Twinning Manual (update 2007) which must be
strictly observed (including the use of the template).

National Contact Points will then select one Twinning proposal and submit it to the Contracting
Authority within the deadline for applications.

For each application, one copy is sent by the email of the National Contact Point.
9. Deadline for applications
Deadlines for submission of Twining proposals by the National Contact Points to the Contracting

Authority _Delegation of the European Commission to Georgia: 18th November 2008 at 13:00
(local Georgian Time)

The deadline for submission of Twinning proposals by the EU member State Public
Administration to the corresponding National Contact Point is decided by the latter.

Any application received by the Contracting Authority after this deadline will not be considered.

10. Detailed information

Detailed information on this Call for Proposals is contained in the Twining Manual and the
specific project fiches, which are available at the European Union Member States National
Contact Points for Twinning.

The date preliminary envisaged for the evaluation committee meeting is 10 December
2008, location: Tbilisi, Georgia
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APPENDIX 4: GRANT APPLICATION FORM IN OTHER
COMMUNITY INSTRUMENTS (NSA&LA —GEORGIA)

Fo X S

X
X

A g

Contracting Authority: European Commission

Non-State Actors and Local Authorities in Development
Actions in Partner Counties
Georgia
Grant Application Form
Budget line(s): 21.03.01. and 21.03.02.
Reference: EuropeAid/126966/L/ACT/GE

Deadline for submission of concept notes and applications:
15 July 2008, 16:00 local Georgian time

Name of applicant:

Title of the action:

Location(s) of the action: <specifyv region(s), area(s) or town(s) that will benefit from the Action>
Total eligible cost of the action (A) Amount requested from the % of total eligible cost of
Contracting Authority (B) action (B/Ax100)
EUR EUR %
<months>

Total duration of the action:
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Contact details for the purpose of this action:

Postal address:

Telephone number: Country
code + city code + number

Fax number: Country code +
city code + number

Contact person for this action :

Contact person’s email address

Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in
writing to the Contracting Authority. The Contracting Authority will not be held responsible in case it
cannot contact an applicant.

NOTICE

All personal data (such as names, addresses, CVs, etc.) mentioned in your application form will be processed in
accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of
18 December 2000 on the protection of individuals with regard to the processing of personal data by the
Community institutions and bodies and on the free movement of such data. Your replies to the questions in this
form are necessary in order to assess your grant application and they will be processed solely for that purpose by
the department responsible for the Community grant programme concerned. On request, you may be sent
personal data and correct or complete them. For any question relating to these data, please contact the
Commission department to which the form must be returned. Beneficiaries may lodge a complaint against the
processing of their personal data with the European Data Protection Supervisor at any time (Official Journal L 8§,
12.1.2001).

Part A. CONCEPT NOTE

I. GUIDANCE FOR THE DRAFTING OF THE CONCEPT NOTE

There is no specific template for the Concept Note but the applicant has to ensure that the text of his concept
note:

* does not exceed 4 full pages (A4 size) of Arial 10 characters with 2 cm margins;

e responds, in the same sequence, to the headings listed below and in the Application Form. It is expected
that the size of each section will reflect the relative importance of each heading (ref max scores in the
evaluation grid and in the Guidelines). The applicant may provide any additional information that he
may deem useful for the evaluation, but which might not have been specifically requested (e.g. added
value and/or synergy with other similar interventions - past, present, or planned - past activities,
multiplier or spill-over effects, why the applicant is the best placed for the implementation of the action
etc). The evaluation will be carried out in accordance with the evaluation grid and it will be based solely
on the information provided by the applicant in the concept note.

e Is drafted as clearly as possible to facilitate its assessment.
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Relevance of the Action

Provide a general presentation and analysis of the problems and their interrelation at all levels.
Identify clearly specific problems to be addressed by the action.
Include a brief description of the target groups and final beneficiaries.

Demonstrate the relevance of the proposal to the needs and constraints in general of the target
country(ies) or region(s) and to the target groups/final beneficiary groups in particular.

Demonstrate the relevance of the proposal to the priorities and requirements presented in the Guidelines.

Description of the action and its effectiveness

Provide a description of the proposed action including, where relevant, background information that led
to the presentation of this proposal. This should include:

a description of the overall objective of the action, outputs and expected results;

a description of the proposed activities and their effectiveness;
involvement of implementing partners, their role and relationship to the applicant, if applicable, and the
applicant's relationship with them;

other possible stakeholders (national, local government, private sector, etc.), their anticipated role
and/or potential attitudes towards the project.

Sustainability of the action

Provide an initial risk analysis and eventual contingency plans. This should include at minimum a list of
risks associated for each action proposed accompanied by a relevant mitigation measures. A good risk
analysis would include a range of risk types including physical, environmental, political, economic and
social risks.

Give the main preconditions and assumptions during and after the implementation phase.

Explain how sustainability will be secured after completion of the action. This can include aspects of
necessary follow-up activities, built-in strategies, ownership etc., if any.

PART B. FULL APPLICATION FORM

I. THE action

Title

Location(s)

To be submitted by all applicants

DESCRIPTION

Country(ies), region(s), town(s)

Cost of the action and amount requested from the Contracting Authority

Total eligible cost of the action

(A)

Amount requested from the
Contracting Authority (B)

% of total eligible cost of action (B/
Ax100)

EUR

EUR

%
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Please note that the cost of the action and the contribution requested from the Contracting Authority have to
be expressed in EURO.

Summary (max 1 page)

Total duration of the action <... months>

Objectives of the action <Overall objective(s)>

<Specific objective>

Partner(s)

Target group(s)

Final beneficiaries

Estimated results

Main activities

Where applicable, clearly indicate the sector, theme, or geographical area specified in the call for proposals to
which the proposed action would apply:

Objectives (max 1 page)

Describe the overall objective(s) to which the action aims to contribute towards and the specific objective that
the action aims to achieve.

Relevance of the action (max 3 pages)

Please provide the following information:

Provide a general and detailed presentation and analysis of the problems and their interrelation at all levels.
Provide a detailed description of the target groups and final beneficiaries and estimated number.

Identify clearly the specific problems to be addressed by the action and the perceived needs and contraints
of the target groups.

Demonstrate the relevance of the action to the needs and constraints in general of the target country(ies) or
region(s) and to the target groups/final beneficiary groups in particular and how the action will provide the
desired solutions, in particular for the targeted beneficiaries and population.

Demonstrate the relevance of the action to the priorities and requirements presented in the Call Guidelines.

Description of the action and its effectiveness (max 14 pages)

Provide a description of the proposed action including, where relevant, background information that led to the
formulation of the action. This should include:

Overall Objective and the Purpose of the Action (max 1 page). Provide and describe the overall objective(s)
to which the action aims to contribute towards as well as the purpose that the action aims to achieve.

Outputs and expected results (max 4 pages). Indicate how the action will improve the situation of target
groups/beneficiaries as well as the technical and management capacities of target groups and/or any local
partners where applicable. Be specific and quantify outputs as much as possible. Indicate notably foreseen
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publications. Describe the possibilities for replication and extension of the action outcomes (multiplier
effects)

The proposed activities and their effectiveness (max 9 pages). Identify and describe in detail each activity
to be undertaken to produce the results, justifying the choice of the activities and specifying where
applicable the role of each partner (or associates or subcontractors) in the activities. In this respect, the
detailed description of activities must not repeat the action plan.

Indicate clearly the sequence of, and links between all different activities in an appropriate Project Management
form, identifying the critical path for implementing the action (start-to-finish, finish-to-finish, start -to-start, etc.)

Methodology (max 4 pages)

Describe in detail:
the methods of implementation and reasons for the proposed methodology;

where the action is the prolongation of a previous action or project, how the action is intended to build on
the results of this previous action;

where the action is part of a larger programme, explain how it fits or is coordinated with this programme
or any other eventual planned project. Please specify the potential synergies with other initiatives, in
particular from the EC;

the procedures for follow up and internal/external evaluation;

the role and participation in the action of the various actors and stakeholders (local partner, target groups,
local authorities, etc.), and the reasons for which these roles have been assigned to them;

the organisational structure and team proposed for implementation of the action (by function: there is no
need to include the names of individuals);

the main means proposed for the implementation of the action (equipment, tools...) and for carrying out
the proposed activities;

the involvement of implementing partners, their role and relationship to the applicant, if applicable, and
the applicant's relationship with them;

the attitudes of all stakeholders towards the action in general and the activities in particular;

any anticipated synergies with , or possible constraints due to other current or planned projects or
activities in the vicinity of the location of the action.

Duration and indicative action plan for implementing the action

The duration of the action will be <X> months.

The indicative action plan may not prejudge a specific start up implementation date. To this end, it may not make
reference to specific dates or months, and therefore simply show "month 1", "month 2", etc.

Applicants are recommended to base the estimated duration for each activity and total period on the most
probable duration and not on the shortest possible duration by taking into consideration all relevant factors that
may affect the implementation timetable.

The activities stated in the action plan should correspond to the activities described in detail in this section. The
implementing body shall be either the applicant or any of the partners, associates or subcontractors. Any months
or interim periods without activities must be included in the action plan and count toward the calculation of the
total estimated duration of the action.

The action plan for the first 12 months of implementation should be sufficiently detailed to give an overview of
the preparation and implementation of each activity. The action plan for each of the subsequent years may be
more general and should only list the main activities foreseen for those years. To this end, it shall be divided into
six-month interim periods (NB: A more detailed action plan for each subsequent year will have to be submitted
before receipt of new pre-financing payments, pursuant to Article 2.1 of the General Conditions of the grant
contract).
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The action plan shall be coherent with, and based on the identification of all links and relation between the
different activities described in section 1.7.

The action plan will be drawn up using the following format:

Year 1
Semester 1 Semester 2

Activity Month | 2 3 |4 9 10 [ 11 | 12 | Implementing body

1
Example exampl Example

e
Preparation Local partner 1
Activity 1 (title)
Execution Local partner 1
Activity 1 (title)
Preparation Local partner 2
Activity 2 (title)
Etc.
For the following years:
Activity Semester 3 | 4 5 9 10 Implementing body
Example example example
Execution Local partner 1
Activity 1 (title)
Execution Local partner 2
Activity 2 (title)
Preparation Local partner 1
Activity 3 (title)
Etc.

Sustainability (max 3 pages)

Provide a detailed risk analysis and eventual contingency plans. This should include at minimum a list of
risks associated for each action proposed accompanied by relevant mitigation measures. A good risk
analysis would include a range of risk types including physical, environmental, political, economic and
social risks.

Describe the main preconditions and assumptions during and after the implementation phase.

Explain how sustainability will be secured after completion of the action. This may include aspects of
necessary follow-up activities, built-in strategies, ownership etc., if any.

In so doing, please make a distinction between the following 3 dimensions of sustainability:

Financial sustainability (financing will follow up activities, sources of revenue for covering all future
operating and maintenance costs, etc.);

Institutional level (which structures would allow, and how, the results of the action to continue be in place
after the end of the action? Address issues about the local "ownership" of action outcomes);

Policy level where applicable (What structural impact will the action have - e.g. will it lead to improved
legislation, codes of conduct, methods, etc.).

Logical framework

Please fill in Annex C' to the Guidelines for applicants.

Explanations can be found at the following address:
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1. BUDGET FOR THE ACTION

Fill in Annex B (worksheet 1) to the Guidelines for applicants for the total duration of the action and for its first
12 months. For further information see the Guidelines for grant applicants (Section 2.1.4).

2. EXPECTED SOURCES OF FUNDING

Fill in Annex B (worksheet 2) to the Guidelines for applicants to provide information on the expected sources of
funding for the action.

Please note that there are two different sheets to be completed

Please mention here below the contributions in kind to be provided (please specify), if any (maximum 1 page).

3. EXPERIENCE OF SIMILAR ACTIONS

Maximum 1 page per action. Please provide a detailed description of actions managed by your organisation over
the past three years

This information will be used to assess whether you have sufficient and stable experience of managing actions in
the same sector and of a comparable scale to the one for which you are requesting a grant.

Il. THE APPLICANT

EuropeAid ID number

Name of the organisation:

Applicants that are registered in PADOR do not need to fill in the rest of this section.

IDENTITY

Legal Entity File number’

Abbreviation :

Registration Number (or equivalent)

Date of Registration

Official address of Registration

Country of Registration/ Nationality

2 1If the applicant has already signed a contract with the European Commission
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E-mail address of the Organisation

Telephone number: Country code +
city code + number

Fax number: Country code + city code
+ number

Website of the Organisation

PROFILE

Legal status
Profit-Making O Yes

o No

Yes

NGO O

o No
Value based o Political

o Religious
0 Humanistic
o Neutral

Is your organisation linked with
another entity?

O Yes, parent entity:

O Yes, controlled entity(ies)

0 No, independent

2.1. Category

Category® Public

Sovereign States

Judicial Institution
Local Authority

University/Education
Research Institute
Think Tank
Foundation
Association

Media
Network/Federation

Ooo0oo0oooooooooao

Organisation
o Trade Union
o Cultural Organisation

o Public Administration
o Decentralised representatives of

International Organisation

Implementation Agency

Professional and/or Industrial

o Commercial Organisation

Private

Implementation Agency

University/Education

Research Institute

Think Tank

Foundation

Association

Media

Network/Federation

Professional and/or Industrial
Organisation

Trade Union

Cultural Organisation

Commercial Organisation

Other Non State Actor

3

Please specify 1) the Sector to which your organisation belongs, as defined in its statutes (or equivalent

document): Public (established and/or funded by a public body) OR Private (established and/or funded by a

private entity); 2) in the appropriate column, the Category to which your organisation belongs (ONE

CHOICE ONLY).
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2.2. Sector(s)*

ol12  Basic education

ol13  Secondary education

oll14  Post-secondary education

ol21  Health, general

012240 Basic Nutrition

012250 Infectious Disease Control

012261 Health Education

012281 Health Personnel Development

013020 Reproductive Health Care

013040 STD control including HIV/AIDS

ol4  WATER SUPPLY AND SANITATION
015130 Legal and judicial development

015140 Government administration

015150 Strengthening civil society

ol5161 Elections

015162 Human Rights

015210 Security system management and reform
015220 Civilian peace-building, conflict prevention and resolution
015230 Post-conflict peace-building (UN)

015240 Reintegration and SALW control

015250 Land mine clearance

015261 Child soldiers (prevention and demobilisation)
016064 Social mitigation of HIV/AIDS

021  TRANSPORT AND STORAGE

0220 Communications

022030 Radio/Television/Print Media

022040 Information and communication technology (ICT)
023  ENERGY

024  BANKING AND FINANCIAL SERVICES
025  BUSINESS AND OTHER SERVICES

o311 Agriculture

o312 Forestry

o313 Fishing

0321 Industry

0322  Mineral resources and mining

0323 Construction

0331  Trade policy and regulation

0332  Tourism

o4l GENERAL ENVIRONMENTAL PROTECTION
042010 Women in development

052 DEVELOPMENTAL FOOD AID/FOOD SECURITY
0600  ACTION RELATING TO DEBT

a7 HUMANITARIAN AID

072030 Aid To Refugees (In Recipient Country)
0730  Reconstruction relief

0740  Disaster prevention and preparedness

092010 Support to national NGOs

092020 Support to international NGOs

092030 Support to local and regional NGOs

099820 Promotion of Development Awareness

4 Please tick the box for each sector your organisation has been active in. The sectors starting with a reference
come from the DAC list set up by the OECD.
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2.3. Target group(s)

All

Child soldiers

Children (less than 18 years old)
Community Based Organisation(s)
Consumers

Disabled

Drug consumers

Elderly people

Indigenous peoples

Local authorities

Migrants

Non Governmental Organisations
Prisoners

Professional category

Refugees and displaced

Research organisations/Researchers
SME/SMI

Students

Urban slum dwellers

Victims of conflicts/catastrophies
Women

Young people

Oo0oO0Do0oDo0DoOo0oo0oo0ooDO0ooDooo0ooooo0oooaodd

Other (please specify): .....coovvvininnnn....

Educational organisations (school, universities)

Iliness affected people (Malaria, Tuberculosis, HIV/AIDS)

CAPACITY TO MANAGE AND IMPLEMENT ACTIONS

2.1. Experience by Sector (for each sector selected in 2.2.)
Estimated
Sector Year(.s) of Experience in the Number of Projects . Amount
Experience last 3 years (in thousand
Euros)

2.2. Experience by Geographical area (country or region)

By

Geographical . . Estimated Amount

area (country Year(s) of Experience Number of Projects (in thousand Euros)

or region)

Cross-reference of experience by Sector and by Geographical area:

Sector(s)
(as selected in 2.2)

Geographical area(s) (country or region, as identified previously)
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2.3.

Resources

3.3.1 Financial data. Please provide the following information, if applicable, on the basis of the
profit and loss account and balance sheet of your organisation
Year Turnover or Net earnings Total Shareholders’ | Medium and | Short-term debt
equivalent or equivalent balance equity or long-term (<1 year)
sheet or equivalent debt
budget
N
N-1
N-2
3.3.2. Financing Source(s) (please tick the source(s) of the revenues of your organisation and
specify the additional information requested)
Year Source Percentage (total for a given Number of fee-
year must be equal to 100%) paying members
(only for source =
Member's fees)
N g EU Commission N/A
N 0 Member States Public Bodies N/A
N o Third Countries Public Bodies N/A
N o United Nations N/A
N 0 Other International Organisation(s) N/A
N o Private Sector N/A
N 0 Member's fees
N o Other (please specify): ............... N/A
N Total 100% N/A
Year Source Percentage (total for a Number of fee-paying
given year must be members (only for source
equal to 100%) = Member's fees)
N-1 o EU Commission N/A
N-1 O Member States Public Bodies N/A
N-1 0 Third Countries Public Bodies N/A
N-1 0 United Nations N/A
N-1 0 Other International Organisation(s) N/A
N-1 O Private Sector N/A
N-1 0 Member's fees
N-1 0 Other (please specify): ............ N/A
N-1 Total 100% N/A
N-2 o EU Commission N/A
N-2 O Member States Public Bodies N/A
N-2 O Third Countries Public Bodies N/A
N-2 0 United Nations N/A
N-2 O Other International Organisation(s) N/A
N-2 O Private Sector N/A
N-2 O Member's fees
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N-2 o Other (please specify): ....... N/A
N-2 Total 100% N/A
Year Name of approved auditor Period of validity

N From dd/mm/yyyy to
dd/mm/yyyy

N-1 From dd/mm/yyyy to
dd/mm/yyyy

N-2 From dd/mm/yyyy to
dd/mm/yyyy

3.3.3. Number of staff (full-time equivalent) (please tick one option for each type of staff):

Type of staff

Paid

Unpaid

HQ Staff: recruited and based in

Headquarters (located in Developed Country)

o<10
o> 10and <50
o> 50 and < 100

o<10
o>10and <50
o> 50and <100

o> 100 o>100
o NA o NA
Expat Staff: recruited in Headquarters o<10 o<10

(located in Developed Country) and based in

Developing Country

o> 10and <50
0> 50 and < 100

o>10and <50
0> 50 and < 100

o> 100 o> 100
o N/A o N/A
Local staff: recruited and based in o<10 o<10

Developing Country

o> 10and <50
0> 50 and < 100
o> 100
o N/A

o> 10and <50
0> 50and <100
o> 100
o N/A

LIST OF THE MANAGEMENT BOARD/COMMITTEE OF YOUR ORGANISATION

Name Profession

Function

Country of

Nttty On the board since

lll. PARTNERS OF THE APPLICANT
PARTICIPATING IN THE ACTION
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DESCRIPTION OF THE PARTNERS

This section must be completed for each partner organisation within the meaning of section 2.1.2 of the
Guidelines for Applicants. Any associates as defined in the same section need not be mentioned. You must make

as many copies of this table as necessary to create entries for more partners.

Partner 1

EuropeAid ID number .’

Full legal name

Date of Registration

Legal status®

Official address of Registration’

Country of Registration®/ Nationality °

Contact person

Telephone number: country code + city code + number

Fax number: country code + city code + number

E-mail address

Number of employees

Other relevant resources

Experience of similar actions, in relation to the role in the
implementation of the proposed action

History of cooperation with the applicant

Role and involvement in preparing the proposed action

Role and involvement in implementing the proposed
action

Important: This application form must be accompanied by a signed and dated partnership statement

from each partner, in accordance with the model provided.

PARTNERSHIP STATEMENT

A partnership is a relationship of substance between two or more organisations involving shared responsibilities
in undertaking the action funded by the European Commission (Contracting Authority). To ensure that the action
runs smoothly, the Contracting Authority requires all partners to acknowledge this by agreeing to the principles

of good partnership practice set out below.

1. All partners must have read the application form and understood what their role in the action will

be before the application is submitted to the Contracting Authority.

2. All partners must have read the standard grant contract and understood what their respective
obligations under the contract will be if the grant is awarded. They authorise the lead applicant to

> This number is available to an organisation which registers its data in PADOR. For more information and to

register, please visit http://ec.europa.eu/europeaid/onlineservices/pador
¢ E.g. non profit making, governmental body, international organisation

"If not in one of the countries listed in section 2.1.1 of the Guidelines, please justify its location

¥ For organisations
? For individuals
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sign the contract with the Contracting Authority and represent them in all dealings with the
Contracting Authority in the context of the action's implementation.

The applicant must consult with his partners regularly and keep them fully informed of the progress
of the action.

All partners must receive copies of the reports - narrative and financial - made to the Contracting
Authority.

Proposals for substantial changes to the action (e.g. activities, partners, etc.) should be agreed by
the partners before being submitted to the Contracting Authority. Where no such agreement can be
reached, the applicant must indicate this when submitting changes for approval to the Contracting
Authority.

Where the Beneficiary does not have his headquarters in the country where the action is
implemented, the partners must agree before the end of the action, on an equitable distribution of
equipment, vehicles and supplies for the action purchased with the EU grant among local partners
or the final beneficiaries of the action.

I have read and approved the contents of the proposal submitted to the Contracting Authority. I undertake to
comply with the principles of good partnership practice.

Name:

Organisation:

Position:

Signature:

Date and place:

IV. ASSOCIATES OF THE APPLICANT PARTICIPATING IN THE ACTION

This section must be completed for each associated organisation within the meaning of section 2.1.2 of the
Guidelines for Applicants. You must make as many copies of this table as necessary to create entries for more

associates.

Associate 1

Full legal name

EuropeAid ID number:

Country of Registration

Legal status

Official address

Contact person

Telephone number: country code + city code + number
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Fax number: country code + city code + number

E-mail address

Number of employees

Other relevant resources

Experience of similar actions, in relation to role in the
implementation of the proposed action

History of cooperation with the applicant

Role and involvement in preparing the proposed action

Role and involvement in implementing the proposed action

V.CHECKLIST

REF.: 126966

NON-STATE ACTORS AND LOCAL AUTHORITIES IN DEVELOPMENT, ACTIONS IN PARTNER

COUNTRIES — GEORGIA
BUDGET LINE: 21.03.01. AND 21.03.02.

ADMINISTRATIVE
DATA

To be filled in by the applicant

Name of the Applicant

EuropeAid ID number

Nationality'/Country"
and date of registration

2

Legal Entity File number"

Legal status"

Partner 1,2,3 etc.

Name/EuropeAid ID number:
Nationality/Country of registration:

Legal status:

1% For individuals

"" For organisations
12

If the applicant has already signed a contract with the European Commission
1 E.g. non profit making, governmental body, international organisation...
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BEFORE SENDING YOUR PROPOSAL, PLEASE CHECK THAT EACH OF THE To be filled in
FOLLOWING COMPONENTS IS COMPLETE AND RESPECTS THE FOLLOWING by the
CRITERIA : applicant
Title of the Proposal: Yes No

1. The correct grant application form, published for this call for proposals, has been
used

2. The proposal is typed and is in English

3. One original and 3 copies are included

4. An electronic version of the proposal (CD-Rom or diskette) is enclosed

5. Each partner has completed and signed a partnership statement and the statements
are included.

6. The budget is presented in the format requested, is expressed in € and is enclosed

7. The logical framework has been completed and is enclosed

8. The duration of the action is equal to or lower than 60 months (the maximum allowed)

9. The duration of the action is equal to or higher than 12 months (the minimum
allowed)

10. The requested contribution is equal to or higher than 100 000 EURO (the minimum
allowed)

11. The requested contribution is equal to or lower than 300 000 EURO (the maximum
allowed)

12. The requested contribution is equal to or higher than 50 % of the total eligible costs
(minimum percentage required)

13. The requested contribution from local applicants is equal to or lower than 90 % of
the total eligible costs (maximum percentage allowed)

14. The requested contribution from European applicants is equal to or lower than 75
% of the total eligible costs (maximum percentage allowed)

15. The Declaration by the applicant has been filled in and has been signed

VI. DECLARATION BY THE APPLICANT

The applicant, represented by the undersigned, being the authorised signatory of the applicant, including every

partner, hereby declares that

the applicant has the sources of financing and professional competence and qualifications specified in section 2

of the Guidelines for Applicants;

the applicant undertakes to comply with the obligations foreseen in the partnership statement of the grant

application form and with the principles of good partnership practice;

the applicant is directly responsible for the preparation, management and implementation of the action with its

partners and is not acting as an intermediary;
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the applicant and its partners are not in any of the situations excluding them from participating in contracts

which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions (available
from the following Internet address: . Furthermore,
it is recognised and accepted that if we participate in spite of being in any of these situations, we may be
excluded from other procedures in accordance with section 2.3.5 of the Practical Guide;

if selected, the applicant is in a position to deliver immediately, upon request, the supporting documents
stipulated under section 2.4 of the Guidelines for Applicants.;

the applicant and each partner (if any) are eligible in accordance with the criteria set out under sections 2.1.1
and 2.1.2 of the Guidelines for Applicants;

if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the
Standard Contract annexed to the Guidelines for Applicants (annex F);

the applicant and its partners are aware that, for the purposes of safeguarding the financial interests of the
Communities, their personal data may be transferred to internal audit services, to the European Court of

Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

The following grant applications have been submitted (or are about to be submitted) to the European Institutions,
the European Development Fund and the EU Member States in the current year:

e <list only actions in the same field as this proposal>
The applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this
application is submitted if the same application for funding made to other European Commission departments or

Community institutions has been approved by them after the submission of this grant application.

Signed on behalf of the applicant

IName

Signature

IPosition

Date

VII. ASSESSMENT GRID
(to be used by the Contracting Authority)

STEP 1: OPENING SESSION AND ADMINISTRATIVE CHECK

1. The Deadline has been respected

2. The Application form satisfied all the criteria mentioned in the Checklist (Section V of Part B of
the Grant application form).

The administrative verification has been conducted by:
Date:

DECISION 1:
The Committee has recommended the Concept Note for Evaluation after having passed the
Administrative check.

STEP 2 : EVALUATION OF THE CONCEPT NOTE

DECISION 2:
The Committee has approved the Concept Note and decided to proceed with the evaluation of the
full proposal after having pre-selected the best Concept Notes.

The evaluation of the Concept Note has been conducted by:

96

YES | NO




Date:

STEP 3: EVALUATION OF THE FULL APPLICATION FORM

DECISION 3:
A. The Committee has recommended the proposal for Eligibility verification after having been
provisionally selected within the top ranked scored proposals within the available financial envelope.

B. The Committee has recommended the proposal for Eligibility verification after having been put
on the reserve list according to the top ranked scored proposals

The verification of the proposal has been conducted by:
Date:

STEP 4: ELIGIBILITY VERIFICATION

3. The supporting documents listed hereunder, submitted according to the Guidelines (Section 2.4),
satisfied all the eligibility criteria of the applicant and its partner(s) (if any)

a. The applicant's statutes

b. The statutes or articles of association of all partners

c. The applicant's external audit report (if applicable)

d. The Legal Entity File (see annex D of the Guidelines for Applicants) is duly completed and signed
by the applicant and is accompanied by the justifying documents requested.

e. A Financial Identification form (see annex E of the Guidelines for Applicants).

f. Copy of the applicant’s latest accounts.

The assessment of the eligibility has been conducted by:
Date:

DECISION 4:
The Committee has selected the proposal for funding after having verified its eligibility according to
the criteria stipulated in the Guidelines.
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APPENDIX 5: GRANT APPLICATION FORM IN OTHER
COMMUNITY INSTRUMENTS (NSA&LA —MULTI-COUNTRY)

PR
¥ P
% P
P S

PAguE L e

European Commission

Non-State Actors and Local Authorities in Development
Actions in partner countries (Multi-country)

Grant Application Form (Parts A and B)

Budget lines 21 03 01 and 21 03 02

Reference: EuropeAid/126340/C/ACT/Multi

Deadline for submission of Concept Notes: 11 February 2008

Name of applicant:

Nationality of applicant and type of
actor:

Title of the action:

Locations of the action - Specify the
countries in which the Action will

take place

Geographic area:

Partner 1 - please indicate name.
nationality and type of actor (NSA or
LA) and add as many rows as

partners

Microfinance - please indicate_
whether the action foresees the

provision of micro credits or
components related to microfinance.




Total eligible cost of the action (A)
in EUR

Amount requested from the European

Commission (B) in EUR

% of total eligible cost of action

(B/Ax100)

Total duration of the action in
months:

Contact details for the purpose of this action:

Postal address:

Telephone number: Country
code + city code + number

Fax number: Country code +
city code + number

Contact person for this
action :

Contact person’s email
address :

Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be
notified in writing to the European Commission. The European Commission will not be held
responsible in case it cannot contact an applicant.

NOTICE

All personal data (such as names, addresses, CVs, etc.) mentioned in your application form will be
processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the
Council of 18 December 2000 on the protection of individuals with regard to the processing of
personal data by the Community institutions and bodies and on the free movement of such data. Your
replies to the questions in this form are necessary in order to assess your grant application and they
will be processed solely for that purpose by the department responsible for the Community grant
programme concerned. On request, you may be sent personal data and correct or complete them. For
any question relating to these data, please contact the Commission department to which the form must
be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the
European Data Protection Supervisor at any time (Official Journal L 8, 12.1.2001).
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Part A - CONCEPT NOTE

l. GUIDANCE FOR THE DRAFTING OF THE CONCEPT NOTE"

There is no specific template for the Concept Note but the applicant has to ensure that the text of its
concept note:

1.

does not exceed 4 full pages (A4 size) of Arial 10 characters with 2 cm margins;

responds, in the same sequence, to the headings listed below. It is expected that the size of
each section will reflect the relative importance of each heading (ref max scores in the
evaluation grid of the Guidelines). The applicant may provide any additional information that
it may deem useful for the evaluation, but which might not have been specifically requested
(e.g. added value and/or synergy with other similar interventions - past, present, or planned -
past activities, multiplier or spill-over effects, why the applicant is the best placed for the
implementation of the action etc). The evaluation will be carried out in accordance with the
evaluation grid and it will be based solely on the information provided by the applicant in the
concept note.

is drafted as clearly as possible to facilitate its assessment.

Relevance of the Action

Provide a general presentation and analysis of the problems and their interrelation at all levels.
Identify clearly specific problems to be addressed by the action.

Include a brief description of the target groups and final beneficiaries.

Demonstrate the relevance of the proposal to the needs and constraints in general of the target
countries and to the target groups/final beneficiary groups in particular.

Demonstrate the relevance of the proposal to the objectives and the priorities presented in the
Guidelines.

2. Description of the action and its effectiveness

Provide a description of the proposed action including, where relevant, background
information that led to the presentation of this proposal. This should include:

a description of the overall objective of the action, outputs and expected results;
a description of the proposed activities and their effectiveness;
involvement of any implementing partners, their role and relationship to the applicant;

other possible stakeholders (national, local government, private sector, etc.), their anticipated
role and/or potential attitudes towards the project.

3. Sustainability of the action

Provide an initial risk analysis and possible contingency plans. This should include at least a
list of risks associated for each activity proposed accompanied by relevant corrective
measures. A good risk analysis would include a range of risk types including physical,
environmental, political, economic and social risks.

Give the main preconditions and assumptions during and after the implementation phase.
Explain how sustainability will be secured after completion of the action. This can include
aspects of necessary follow-up activities, built in strategies, ownership by target groups etc.
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Il. CHECKLIST FOR CONCEPT NOTE

To be filled in | To be filled in
BEFORE SENDING YOUR CONCEPT NOTE, PLEASE by the by the
CHECK THAT EACH OF THE FOLLOWING applicant European
COMPONENTS IS COMPLETE AND SATISFIES THE Commission
FOLLOWING CRITERIA:
Title of the Proposal: Yes No Yes No

1. The instructions for Concept Notes, published for this Call
for Proposals, have been followed.

2. The proposal is typed and is in English, French, Spanish or
Portuguese.

3. One paper original is included.

4. An electronic version of the Concept Note (CD-Rom) is
enclosed.

5. The duration of the action is equal to or lower than 60
months (the maximum allowed).

6. The duration of the action is equal to or higher than 24
months (the minimum allowed).

7. The requested contribution is equal to or higher than 500 000
EUR (the minimum allowed).

8. The requested contribution is equal to or lower than 4 000
000 EUR (the maximum allowed).

9. For proposals submitted by NSA or LA from a partner
country the requested contribution is equal to or less than 90 %
of the total eligible costs (maximum percentage allowed).

10. For proposals submitted by European NSA or LA the
requested contribution is equal to or less than 75 % of the total
eligible costs (maximum percentage allowed).

11. The action takes place in at least two partner countries.

12. The action foresees cooperation with a partner organisation
in each of the (other) countries where the action will take place.

13. The Declaration by the applicant has been filled in, has been
signed and has been sent together with the Concept Note

I1l. DECLARATION BY THE APPLICANT FOR CONCEPT NOTE

The applicant, represented by the undersigned being the authorised signatory of the applicant, and, in
the context of the present call for proposals, representing any partners in the proposed action, hereby

declares that:

it has the sources of financing and professional competence and qualifications specified in section

2 of the Guidelines for Applicants;
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it undertakes to comply with the obligations foreseen in the partnership statement of the grant
application form and with the principles of good partnership practice;

it is directly responsible for the preparation, management and implementation of the action with its
partners and is not acting as an intermediary;

it and its partners are not in any of the situations excluding them from participating in contracts which
are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions
(available from the following Internet address:

.) Furthermore, it recognizes and accepts,
if it participates in spite of being in any of these situations, that it may be excluded from other
procedures in accordance with section 2.3.5 of the Practical Guide;

if selected, it is in a position to deliver immediately, upon request, the supporting documents
stipulated under section 2.4 of the Guidelines for Applicants;

it and each partner are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of
the Guidelines for Applicants;

if recommended to be awarded a grant, it accepts the contractual conditions as laid down in the
Standard Contract annexed to the Guidelines for Applicants (annex F);

it and its partners are aware that, for the purposes of safeguarding the financial interests of the

Communities, their personal data may be transferred to internal audit services, to the European Court
of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

Signed on behalf of the applicant

Name

Signature

IPosition

Date

Reference of the Call for EuropeAid/126340/C/ACT/Multi

Proposals
Title of the Call for Non-State Actors and Local Authorities in Development — Actions
Proposals in partner countries (Multi-country)

Name of the applicant

N° of the proposal

PART B. FULL APPLICATION FORM

I. The action
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4. DESCRIPTION

Title

Location(s)

Countries, region(s), town(s)

Cost of the action and amount requested from the European Commission

Please follow the instructions under point 3 and 4 of the present Application Form, paying particular
attention to Sections 1.3 and 2.2.5 of the Guidelines for Grant Applicants for this call.

Summary (max 1 page)

Total duration of the ... months
action

Objectives of the action Overall objective(s)

Specific objective

Partner 1 - please indicate
name, nationality and type
of actor (NSA or LA) and
add as many rows as
partners

Target group(s)

Final beneficiaries

Estimated results

Main activities

If applicable, please
specify all activities
related to microfinance
and indicate the total
budgeted amount for such
activities.

Where applicable, clearly indicate the sector”, theme, or geographical area specified in the Call for
Proposals to which the proposed action would apply:
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Objectives (max 1 page)

Describe the overall objective(s) to which the action aims to contribute towards and the specific
objective that the action aims to achieve.

Relevance of the action (max 3 pages)

Please provide the following information:

Provide a general and detailed presentation and analysis of the problems and their interrelation at
all levels.

Provide a detailed description of the target groups and final beneficiaries and estimated number.

Identify clearly the specific problems to be addressed by the action and the perceived needs and
constraints of the target groups.

Demonstrate the relevance of the action to the needs and constraints in general of the target
countries and to the target groups/final beneficiary groups in particular and how the action will
provide the desired solutions, in particular for the targeted beneficiaries and population.

Demonstrate the relevance of the action to the priorities and objectives presented in the Call
Guidelines.

Description of the action and its effectiveness (max 14 pages)

Provide a description of the proposed action including, where relevant, background information that
led to the formulation of the action. This should include:

Overall Objective and the Purpose of the Action (max 1 page). Provide and describe the overall
objective(s) to which the action aims to contribute towards as well as the purpose that the action
aims to achieve.

Outputs and expected results (max 4 pages). Indicate how the action will improve the situation of
target groups/beneficiaries as well as the technical and management capacities of target groups
and/or any local partners where applicable. Be specific and quantify outputs as much as possible.
Indicate notably foreseen publications. Describe the possibilities for replication and extension of
the action outcomes (multiplier effects).

The proposed activities and their effectiveness (max 9 pages). Identify and describe in detail each
activity to be undertaken to produce the results, justifying the choice of the activities and
specifying where applicable the role of each partner (or associates or subcontractors) in the
activities. In this respect, the detailed description of activities must not repeat the action plan.

Indicate clearly the sequence of, and links between all different activities in an appropriate Project
Management form, identifying the critical path for implementing the action.

Methodology (max 4 pages)

Describe in detail:
the methods of implementation and reasons for the proposed methodology;

where the action is the prolongation of a previous action or project, explain how the action is
intended to build on the results of this previous action;

where the action is part of a larger programme, explain how it fits or is coordinated with this
programme or any other possibly planned project. Please specify the potential synergies with
other initiatives, in particular from the EC;

the procedures for follow up/monitoring and internal/external evaluation;
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the role and participation in the action of the various actors and stakeholders (local partner(s),
target groups, local authorities, etc.), and the reasons for which these roles have been assigned
to them;

the organisational structure and team proposed for implementation of the action (by function:
there is no need to include the names of individuals);

the main means proposed for the implementation of the action (equipment, tools...);
the involvement of any implementing partners, their role and relationship to the applicant;
the attitudes of all stakeholders towards the action in general and the activities in particular;

any anticipated synergies with, or possible constraints due to other current or planned
projects or activities in the vicinity of the location of the action.

Duration and indicative action plan for implementing the action

The duration of the action will be <X> months. The indicative action plan may not prejudge a specific
start up implementation date. To this end, it may not make reference to specific dates or months, and
therefore simply show "month 1", "month 2", etc.

Applicants are recommended to base the estimated duration for each activity and total period on the
most probable duration and not on the shortest possible duration by taking into consideration all
relevant factors that may affect the implementation timetable.

The activities stated in the action plan should correspond to the activities described in detail in section
1.7. The implementing body shall be either the applicant or any of the partners, associates or
subcontractors. Any months or interim periods without activities must be included in the action plan
and count toward the calculation of the total estimated duration of the action.

The action plan for the first 12 months of implementation should be sufficiently detailed to give an
overview of the preparation and implementation of each activity. The action plan for each of the
subsequent years may be more general and should only list the main activities foreseen for those years.
To this end, it shall be divided into six-month interim periods (NB: A more detailed action plan for
each subsequent year will have to be submitted before receipt of new pre-financing payments,
pursuant to Article 2.1 of the General Conditions of the grant contract).

The action plan shall be coherent with, and based on the identification of all links and relation between
the different activities described in section 1.7.

The action plan will be drawn up using the following format:

Year 1

Semester 1 Semester 2

Activity Month | 2 3 |4 S (6 |7 |8 |9 |10 |11 (12 | Implementing body

Example examp Example
le

Preparation Local partner 1
Activity 1
(title)

Execution Local partner 1
Activity 1
(title)

Preparation Local partner 2
Activity 2
(title)

Etc.
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For the following years:

Activity Semester | 4 5 6 7 8 9 10 Implementing body

3

Example example example

Execution Local partner 1

Activity 1
(title)

Execution Local partner 2

Activity 2
(title)

Preparation Local partner 1

Activity 3
(title)

Etc.

Sustainability (max 3 pages)

Provide a detailed risk analysis and possible contingency plans. This should include at least a list
of risks associated for each action proposed accompanied by relevant mitigation measures. A
good risk analysis would include a range of risk types including physical, environmental,
political, economic and social risks.

Describe the main preconditions and assumptions during and after the implementation phase.

Explain how sustainability will be secured after completion of the action. This may include
aspects of necessary follow-up activities, built-in strategies, ownership by target groups, etc.

In so doing, please make a distinction between the following 3 dimensions of sustainability:

Financial sustainability (financing follow-up activities, sources of revenue for covering all future
operating and maintenance costs, etc.);

Institutional level (which structures would allow, and how, the results of the action to continue to
be in place after the end of the action? Address issues about the local "ownership" of action
outcomes);

Policy level where applicable (What structural impact will the action have - e.g. will it lead to
improved legislation, codes of conduct, methods, etc.).

Logical framework

Please fill in Annex C'® to the Guidelines for applicants.

S.

BUDGET FOR THE ACTION

Please note that the cost of the action and the contribution requested from the European Commission
must be expressed in EUR

Fill in Annex B (worksheet 1) to the Guidelines for applicants for the total duration of the action and
for its first 12 months. For further information see the Guidelines for grant applicants (Section 2.1.4).

16

Explanations can be found at the following address:
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6. EXPECTED SOURCES OF FUNDING

Fill in Annex B (worksheet 2) to the Guidelines for applicants to provide information on the expected
sources of funding for the action.

Please note that there are two different sheets to be completed
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7. EXPERIENCE OF SIMILAR ACTIONS

Maximum 1 page per action. Please provide a detailed description of actions managed by your organisation over the past five years
This information will be used to assess whether you have sufficient and stable experience of managing actions in the same sector and of a comparable scale to the
one for which you are requesting a grant.

Project title: Sector (see section 2.2 of section II):
Location of Cost of the lead manager or Donors to the action Amount contributed (by Dates (from dd/mm/yyyy to
the action action (EUR) partner (name) donor) dd/mm/yyyy)

Object and results of the action (if it has been completed)
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Il. THE APPLICANT

1. IDENTITY

Name of the organisation

Abbreviation :

Legal Entity File number/
ongoing contract number

EuropeAid ID number

Date of Registration

Official address

Nationality

E-mail address of the
Organisation

Telephone number: Country code
+ city code + number

Fax number: Country code + city
code + number

Website of the Organisation

2. PROFILE

Legal status
Profit-Making o Yes

o No
NGO O Yes

o No
Value based o Political

o Religious
0 Humanistic
o Neutral

Is your organisation linked with
another entity?

O Yes, parent entity:

0 Yes, controlled entity(ies)
o No, independent
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2.4. Category

Category Public
O Public Administration

o Decentralised representatives of
Sovereign States

International Organisation
Judicial Institution

Local Authority
Implementation Agency
University/Education

Research Institute

Think Tank

Foundation

Association

Media

Network/Federation
Professional and/or Industrial
Organisation

o Trade Union

o Cultural Organisation

0 Commercial Organisation

Oo0oDoDoDoooooaoao

Private

Implementation Agency

University/Education

Research Institute

Think Tank

Foundation

Association

Media

Network/Federation

Professional and/or Industrial
Organisation

Trade Union

Cultural Organisation

Commercial Organisation

Other Non State Actor

2.5. Sector(s)

oll12  Basic education

ol13  Secondary education

ol14  Post-secondary education

0121  Health, general

012240 Basic Nutrition

012250 Infectious Disease Control

012261 Health Education

012281 Health Personnel Development

013020 Reproductive Health Care

013040 STD control including HIV/AIDS

ol4  WATER SUPPLY AND SANITATION
015130 Legal and judicial development

015140 Government administration

015150 Strengthening civil society

015161 Elections

015162 Human Rights

015210 Security system management and reform

015220 Civilian peace-building, conflict prevention and resolution

015230 Post-conflict peace-building (UN)
015240 Reintegration and SALW control
015250 Land mine clearance

015261 Child soldiers (prevention and demobilisation)

016064 Social mitigation of HIV/AIDS
021 TRANSPORT AND STORAGE
0220 Communications

022030 Radio/Television/Print Media

022040 Information and communication technology (ICT)
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023  ENERGY

024  BANKING AND FINANCIAL SERVICES
025  BUSINESS AND OTHER SERVICES
o311 Agriculture

0312 Forestry

o313 Fishing

0321  Industry

0322 Mineral resources and mining

0323  Construction

0331  Trade policy and regulation

0332  Tourism

041l  GENERAL ENVIRONMENTAL PROTECTION
042010 Women in development

052 DEVELOPMENTAL FOOD AID/FOOD SECURITY
0600  ACTION RELATING TO DEBT

o7 HUMANITARIAN AID

072030 Aid To Refugees (In Recipient Country)
0730  Reconstruction relief

0740  Disaster prevention and preparedness
092010 Support to national NGOs

092020 Support to international NGOs

092030 Support to local and regional NGOs
099820 Promotion of Development Awareness

2.6. Target group(s)

All

Child soldiers

Children (less than 18 years old)

Community Based Organisation(s)

Consumers

Disabled

Drug consumers

Educational organisations (school, universities)
Elderly people

[llness affected people (Malaria, Tuberculosis, HIV/AIDS)
Indigenous peoples

Local authorities

Migrants

Non Governmental Organisations

Prisoners

Professional category

Refugees and displaced

Research organisations/Researchers

SME/SMI

Students

Urban slum dwellers

Victims of conflicts/catastrophies

Women

Young people

Other (please specify): ..ooveiviiiiiiiiiiiiiianane.n.

Ooo0oooDooooo0ooooooooooooooaoaon
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3. CAPACITY TO MANAGE AND IMPLEMENT ACTIONS

2.1.

Experience by Sector (for each sector selected in 2.2.)

Sector Year(s) of Experience in the Number of Estimated Amount
Experience last 3 years Projects (in thousand Euros)
o Less than 1 oOLessthanayear [ o1to5 o Less than 1
o 1 to 3 years o 1 year o6to 10 olto5
04 to 5 years O 2 years ollto20 o5t020
O 6 to 10 years o 3 years o 21 to 50 020to 50
o 11 to 20 years o 51 to 200 o 50 to 100
o 20 years + o 200 to 500 o 100 to 300
o 500+ o 300 to 1.000
o 1000
o Unknown
0 Less than 1 OLessthanayear [o1to5 0 Less than 1
o 1 to 3 years o 1 year o6to 10 olto5
o4 to 5 years O 2 years o1l to 20 o 5to 20
O 6 to 10 years o 3 years o 21 to 50 020to 50
o 11 to 20 years o 51 to 200 o 50 to 100
o 20 years + o 200 to 500 o 100 to 300
o 500+ o 300 to 1.000
o 1000
o Unknown
o Less than 1 o Lessthanayear |Oo1to5 o Less than 1
o 1 to 3 years o 1 year o6to 10 olto5
04 to 5 years O 2 years ollto20 o5to020
O 6 to 10 years o 3 years o 21 to 50 020to 50
o 11 to 20 years o 51 to 200 o 50 to 100
o 20 years + o 200 to 500 o 100 to 300
o 500+ o 300 to 1.000
o 1000
o0 Unknown
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2.2, Experience by Geographical area (country or region)

By Geographical area (country or
region)

Year(s) of Experience

Number of Projects

Estimated Amount
(in thousand Euros)

o Less than 1 olto5 o Less than 1
o 1 to 3 years o6to 10 olto5
04 to 5 years ollto20 o 5to 20
O 6 to 10 years 021to050 0 20to 50
o 11 to 20 years o 51 to 200 o 50 to 100
O 20 years + 0 200 to 500 o 100 to 300
o 500+ o 300 to 1.000
o 1000
g Unknown
o Less than 1 olto5 o Less than 1
o 1 to 3 years o6to 10 olto5
o4 to 5 years ollto20 o 5to 20
0 6 to 10 years 021to50 020 to 50
o 11 to 20 years o 51 to 200 o 50to 100
O 20 years + 0 200 to 500 o 100 to 300
o 500+ o 300 to 1.000
o 1000
o Unknown
o Less than 1 olto5 o Less than 1
O 1 to 3 years D6to 10 olto5
04 to 5 years ollto20 o 5to 20
O 6 to 10 years 021to050 020to 50
o 11 to 20 years o 51 to 200 o 50 to 100
o 20 years + 0200 to 500 o 100 to 300
o 500+ o 300 to 1.000

o 1000
o Unknown

Indicative list of regions

Europe EU
Europe non-EU
Eastern Europe
Central America
South America
South-East Asia
North-East Asia
South Asia
Central Asia
Mediterranean
Gulf Countries
Eastern Africa
Central Africa
Western Africa
Southern Africa
Indian Ocean
Caribbean
Pacific
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Cross-reference of experience by Sector and by Geographical area:

Sector(s)
(as selected in 2.2)

Geographical area(s) (country or region, as identified
previously)

2.3. Resources
3.3.1 Financial data. Please provide the following information, if applicable, on the basis
of the profit and loss account and balance sheet of your organisation
Year Turnover or | Net earnings Total Shareholders’ Medium and | Short-term
equivalent or equivalent balance equity or long-term debt debt
sheet or equivalent (<1 year)
budget
N
N-1
N-2
3.3.2. Financing Source(s) (please tick the source(s) of the revenues of your organisation
and specify the additional information requested)
Year Source Percentage (total for a Number of fee-paying
given year must be equal to | members (only for source
100%) = Member's fees)
N o EU Commission N/A
N 0 Member States Public Bodies N/A
N 0 Third Countries Public Bodies N/A
N o United Nations N/A
N o Other International Organisation(s) N/A
N 0 Private Sector N/A
N 0 Member's fees
N o Other (please specify): N/A
N Total 100% N/A
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Year Source Percentage (total | Number of fee-paying members
for a given year (only for source = Member's
must be equal to fees)

100%)

N-1 o EU Commission N/A
N-1 o Member States Public Bodies N/A
N-1 o Third Countries Public Bodies N/A
N-1 o United Nations N/A
N-1 0 Other International Organisation(s) N/A
N-1 O Private Sector N/A
N-1 0 Member's fees

N-1 o Other (please specify): ............ N/A
N-1 Total 100% N/A
N-2 o EU Commission N/A
N-2 0 Member States Public Bodies N/A
N-2 0 Third Countries Public Bodies N/A
N-2 o United Nations N/A
N-2 0 Other International Organisation(s) N/A
N-2 0 Private Sector N/A
N-2 0 Member's fees

N-2 o Other (please specify): ............ N/A
N-2 Total 100% N/A

Furthermore, where the grant requested exceeds EUR 500 000, please provide the references of the
external audit report established by an approved auditor for the last financial year available. This
obligation does not apply to international organisations nor to public bodies. Nor does it apply to
secondary and higher education establishments.

Year Name of approved auditor Period of validity
N From dd/mm/yyyy to
dd/mm/yyyy
N-1 From dd/mm/yyyy to
dd/mm/yyyy
N-2 From dd/mm/yyyy to
dd/mm/yyyy

3.3.3. Number of staff (full-time equivalent) (please tick one option for each type of staff):

Type of staff

Paid

Unpaid

HQ Staff: recruited and based in

o<10

Headquarters (located in Developed

Country)

o> 10and <50
o> 50 and < 100
o> 100
o NA

o<10
o> 10and <50
o> 50and <100
o> 100
o NA
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Expat Staff: recruited in
Headquarters (located in Developed
Country) and based in Developing
Country

o<10
o> 10and <50
o> 50 and <100

o<10
o>10and <50
o> 50 and <100

Developing Country

o> 10 and <50
o> 50 and < 100
o> 100
o N/A

o> 100 o> 100
o N/A o N/A
Local staff: recruited and based in o<10 o<10

o> 10and <50
0> 50and <100
o> 100
o N/A

4. LIST OF THE MANAGEMENT BOARD/COMMITTEE OF YOUR ORGANISATION

Name Profession

Function

Country of

Netorslky On the board since

5. ADDITIONAL INFORMATION WITH REGARD TO ACTIONS IN THE FIELD OF

MICROFINANCE

As foreseen in annex H of the Guidelines for grant applicants (under ‘additional eligibility criteria’)
please supply hereafter all relevant information with regard to in-house technical staff of the applicant
organisation with sector-specific experience and expertise:

lIl. PARTNERS OF THE APPLICANT PARTICIPATING IN THE ACTION

1. DESCRIPTION OF THE PARTNERS

This section must be completed for each partner organisation within the meaning of section 2.1.2 of
the Guidelines for Applicants. Any associates as defined in the same section must not be mentioned in
this section. You must make as many copies of this table as necessary to create entries for more

artners.

Full legal name

Date of registration

EuropeAid ID number:

Legal status

Official address

Nationality

Contact person

Telephone number: country code + city code + number
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Fax number: country code + city code + number
E-mail address

Number of employees

Other relevant resources

Experience of similar actions, in relation to the role
in the implementation of the proposed action
History of cooperation with the applicant

Role and involvement in preparing the proposed
action

Role and involvement in implementing the proposed
action

Important:  This application form must be accompanied by a signed and dated partnership
statement from each partner, in accordance with the model provided.

2. PARTNERSHIP STATEMENT

A partnership is a relationship of substance between two or more organisations involving shared
responsibilities in undertaking the action funded by the European Commission (Contracting
Authority). To ensure that the action runs smoothly, the European Commission requires all partners to
acknowledge this by agreeing to the principles of good partnership practice set out below.

7. All partners must have read the application form and understood what their role in the
action will be before the application is submitted to the European Commission.

8. All partners must have read the standard grant contract and understood what their
respective obligations under the contract will be if the grant is awarded. They authorise
the lead applicant to sign the contract with the European Commission and represent them
in all dealings with the European Commission in the context of the action's
implementation.

9. The applicant must consult with his partners regularly and keep them fully informed of the
progress of the action.

10. All partners must receive copies of the reports - narrative and financial - made to the
European Commission.

11. Proposals for substantial changes to the action (e.g. activities, partners, etc.) should be
agreed by the partners before being submitted to the European Commission. Where no
such agreement can be reached, the applicant must indicate this when submitting changes
for approval to the European Commission.

12. Where the Beneficiary does not have its headquarters in the country where the action is
implemented, the partners must agree before the end of the action, on an equitable
distribution of equipment, vehicles and supplies for the action purchased with the EU
grant among local partners or the final beneficiaries of the action.

I have read and approved the contents of the proposal submitted to the European Commission.
I undertake to comply with the principles of good partnership practice.

Name:
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Organisation:

Position:

Signature:

Date and place:

IV. ASSOCIATES OF THE APPLICANT PARTICIPATING IN THE ACTION

This section must be completed for each associated organisation within the meaning of section 2.1.2 of
the Guidelines for Applicants. You must make as many copies of this table as necessary to create
entries for more associates.

Associate 1

Full legal name

EuropeAid ID number:

Nationality

Legal status

Official address

Contact person

Telephone number: country code + city code + number

Fax number: country code + city code + number

E-mail address

Number of employees

Other relevant resources

Experience of similar actions, in relation to role in the
implementation of the proposed action

History of cooperation with the applicant

Role and involvement in preparing the proposed action

Role and involvement in implementing the proposed
action
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V. CHECKLIST

EuropeAid/126340/C/ACT//Multi - Non-State Actors and Local Authorities in Development — Actions in partner countries (Multi-country)
Budget lines 21 03 01 and 21 03 02

ADMINISTRATIVE DATA To be filled in by the applicant

Name of the Applicant

EuropeAid ID number

Nationality and date of registration

Legal Entity File number

Legal status

Partner 1 Name/EuropeAid ID number:
Nationality/Country of registration:
Legal status:

Partner 2 Name/EuropeAid ID number:
Nationality/Country of registration:

NB: Add as many rows as partners Legal status:
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BEFORE SENDING YOUR PROPOSAL, PLEASE CHECK THAT EACH OF THE FOLLOWING

To be filled in

To be filled in

COMPONENTS IS COMPLETE AND RESPECTS THE FOLLOWING CRITERIA : by the by the
applicant European
Commission
Title of the Proposal: Yes No No Yes

1. The correct grant application form, published for this call for proposals, has been used

[}

. The proposal is typed and is in English, French, Spanish or Portuguese

3. One paper original is included

4. An electronic version of the proposal (CD-Rom) is enclosed

5. Each partner has completed and signed a partnership statement and the statements are included.

6. The budget is presented in the format requested, is expressed in € and is enclosed

7. The logical framework has been completed and is enclosed

8. The duration of the action is equal to or lower than 60 months (the maximum allowed)

9. The duration of the action is equal to or higher than 24 months (the minimum allowed)

10. The requested contribution is equal to or higher than 500 000 euros (the minimum allowed)

11. The requested contribution is equal to or lower than 4 000 000 euros (the maximum allowed)

12. For proposals submitted by NSA or LA from a partner country the requested contribution is equal to or less than
90% of the total eligible costs (maximum percentage allowed)

13. For proposals submitted by European NSA or LA the requested contribution is equal to or less than 75 % of the
total eligible costs (maximum percentage allowed).

14. The detailed budget does not vary by more than 20% from the estimation presented in the corresponding
Concept Note

15. The Declaration by the applicant has been filled in and has been signed
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V1. DECLARATION BY THE APPLICANT

The applicant, represented by the undersigned being the authorised signatory of the applicant, and, in
the context of the present call for proposals, representing any partners in the proposed action, hereby
declares that

it has the sources of financing and professional competence and qualifications specified in section 2
of the Guidelines for Applicants;

it undertakes to comply with the obligations foreseen in the partnership statement of the grant
application form and with the principles of good partnership practice;

it is directly responsible for the preparation, management and implementation of the action with its
partners and is not acting as an intermediary;

it and its partners are not in any of the situations excluding them from participating in contracts which

are listed in Section 2.3.3 of the Practical Guide to contract procedures for EC external actions
(available from the following Internet address: Furthermore, it recognizes and accepts that if it
participates in spite of being in any of these situations, it may be excluded from other procedures in
accordance with section 2.3.5 of the Practical Guide;

if selected, it is in a position to deliver immediately, upon request, the supporting documents
stipulated under section 2.4 of the Guidelines for Applicants.;

it and each partner are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of
the Guidelines for Applicants;

if recommended to be awarded a grant, it accepts the contractual conditions as laid down in the
Standard Contract annexed to the Guidelines for Applicants (annex F);

it and its partners are aware that, for the purposes of safeguarding the financial interests of the
Communities, their personal data may be transferred to internal audit services, to the European Court
of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

The following grant applications have been submitted (or are about to be submitted) to the European
Institutions, the European Development Fund and the EU Member States in the current year:

e <list only actions in the same field as this proposal>

The applicant is fully aware of the obligation to inform without delay the European Commission to
which this application is submitted if the same application for funding made to other European
Commission departments or Community institutions has been approved by them after the submission
of this grant application.

The applicant declares that the information provided in the Grant Application form and in this
Declaration is correct and does not vary (except for the possible changes specified hereafter) from the
one given in the Concept Note form in the first phase of this Call. It understands that any change

between both applications that is not being brought to the attention of the European Commission
might lead to the rejection of the proposal submitted.

If any changes have occurred please specify:

Signature and date.......................
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